How to join Skype
meetings as
external




First choice:
Join as a meeting attendee - Using the web client

Step 1:
Open your Skype Meeting invite on your

computer.

= Join Skype Meeting
Thit i an onfine meeting for Siype for Buniness, the professonsl
mretings. srd communication app formery bnown o Lymt
Join by phone

BERAL 0100 [Sartcien) Sovidal | Swviden)
Pl [Seeden) Swednh (Jweden|

Conference ID: B1430%
foegot e cal in P19 Y | el
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Step 2:

Click on the Join Skype Meeting link in the
meeting invitation.

ation Skype Meeting
Start time man 2016-10-24 1400
End time man 2016-10-24 o 14:30
jJype Meeting

gfonline meeting for Skype for Business, the professional
Mings and communications app formerly known as Lync.

Join by phone

+46846501092 (Sweden)
+46846501092 (Sweden)

Swedish (Sweden)
Swedish (Sweden)

Find a local number

Conference I1D: 814505
Forgot your dial-in PIN? | Help

Lali
s
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Step 3: Step 4:
The web browser on your computer will start. Click on Run to allow the Skype for Business
Enter your name and click Join the meeting. Web App Plug-In to be installed.

Finith imstalling the plug-in as instructed..

Join using Office Communicator

Skype for Business Web App

< Install Skype for Business Wi App phug-in

iy o irvineling, | axgeens: Lo o pha-bn T, e Condiisors . . " "
Skype W::lr‘i.'u.] --‘.‘:n:a-a:-\-;q oL ::-—1 i e rseting. Vou can't participaie in video of the P I. Ll (8,30 ME: from
. ok mmewting audka from your comgriies
for Business

wgn in il you are fiom the organipes’s compary

Join uming Office Communicaton
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Step 3: Step 6:
You will see that the Skype for Business Web Click on Allow to allow the Skype for Business
App Plug-in is getting ready to be installed. .. Web App Plug-in to be loaded.

Hi John Doe!

3 : Skype for Business Web App Plug-in
Click Run when the browser nromots vou to download and install the

Skype for Business Web App Plug-in

@ Skype for Business Web App Plug-in

{] Please wat while Windows configures Skype for Business Web App

iR . . o

7, The domain fyncweb, com wants to load the plug-in that will

let you participate in audio and video conferencing and will also let
Gathering required information

you present your screen to others.

| ]
Finish installing the plug-in as instructed... Always allow the plug-in for this domain

Join using Office Communicator I. Only allow the plug-in if you trust lyncweb.
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Step 7- Step 8:
After a couple of seconds the plug-in will be Unmute the microphone so that others can hear
loaded and you will join the meeting. you in the meeting.

Meeting Subject Meeting Subject
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Second choice:
Join as a meeting attendee via Smart Phone

Step 1: Step 2:
Open your Skype for Business client on your | Click the meeting icon to open the list of your
Smart Phone. upcoming meetings.
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Step 3: Step 4:
Select and open the meeting you want to join. Click on Join meeting to join the meeting.

15:03 i " 15:09

Meetings Meeting

Webinar 2 (OPTION 1/2)

2 (OPTION 1/2) Wednesday 22 June 2016

SCA CONNECT Champion Web... A
Join N zeting

7 February 28, 2019 How to join Skype meetings as external ées eSS|ty

. es
Essity Internal



Step S:
Use the controls in the applicationto mute or
unmute your voice while inside the meeting
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Third choice:
Join as a meeting attendee - Using dial-in

Step 1: Step 2:
Open your Skype Meeting invite on either your | Go to the Join by phone section of the

computer or phone. invitation.

BT

atior Skype Meeting
Start tim man 2016-10-24 o 14:00
End time madn 2016-10-24 ™ 1430

- Join Skype Meeting

This is an online meeting for Skype for Business, the professional

meetings and communications app formerly known as Lync.

Join by phone

= Join Skype Meeting

Thirt is an online mieeting for Siype for Buniness, the profestsonal

+46846501092 (Sweden) Swedish (Sweden)
+46846501092 (Sweden) Swedish (Sweden)

Pt Al (Ol M e APP Tormrepd by e o Ly

loin by phone

BRGS0 109 [Dariden) Swrchnih (Jwniden)

92 [Saeden) R Find a local number

Conference ID: 814505
Forgot your dial-in PIN? | Help

Conlerenos ID: BLAS0S
Forget wour diad-in Fiki? | phelg

—
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Step 3: Step 4:
Dial the number that corresponds with your Enter the conference ID listed in the invitation.

location. Finish with the #-sign.

Subject

Send Send

Skype Meeting ocation Skype Meeting
Start time man 2016-10-24 Start time man 2016-10-24 ™  14:00
End time man 2016-10-24 fm | (14:30 End time man 2016-10-24 ™ 1430

- Join Skype Meeting
This is an online meeting for Skype for Business, the professional
meetings and communications app formerly known as Lync.

- Join Skype Meeting
This is an online meeting for Skype for Business, the professional
meetings and communications app formerly known as Lync.

Join by phone Join by phone

+46846501092 (Sweden) Swedish (Sweden)

Find a local number

+46846501092 (Sweden) Swedish (Sweden)
+46846501092 (Sweden) Swedish (Sweden)

Find a local number

Conference ID: 814505

Conference ID: 814505
Forgot your dial-in PIN? | Help

In Shared Folder
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Step 3: Step 6 (when attending a secure meeting):

Wait until the voice prompt that begins with “If Either enter your work number or extension

you are the leader...” finishes. and your dial-in PIN or wait until a presenter
admits you to the meeting.

7§ 00N % 100 X0
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Step 7: Step 8:
Say your name when you are asked to and You are now in the meeting as an attendee.
press #. Enjoy!

300N o % 100 X0
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Join meeting as the leader - Using dial-in

Step 1: Step 2:
Open your Skype Meeting invite on either your | Go to the Join by phone section of the

computer or phone. invitation.

SENO

Location Skype MEQIII‘II_]
Start time man 2016-10-24 [rrees ; NO'I'E:
End time madn 2016-10-24 o . YDU need access tG

your dial-in PIN to join
a dial-in conference as
........................................................................................ the |eader_ Y’Du Shﬂuld
- Join Skype Meeting have received an email

This is an online meeting for Skype for Business, the prig ks (el =l [ 1E IR
meetings and communications app formerly known as L

Join by phone

= Join Skype Meeting
This in an online meeting for Shype for Buniness, the profesusonal

e ting: and Comemmications spp hormeer by kngwn as Ly +46846501092 {Sweden} SW’EdiSh I:SWEdEl"II

Join by phone +46846501092 (Sweden) Swedish (Sweden)

Find a local number

Conderence 10: 814505 Conference ID: 814505
e Forgot your dial-in PIN? | Help

n Shared Folder i Calendar akim.Schon@uclanty.com
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Step 3: Step 4:
Dial the number that corresponds with your Enter the conference ID listed in the invitation.

location. Finish with the #-sign.

Skype Meeting ocation Skype Meeting
Start time man 2016-10-24 f 14:00 Start time man 2016-10-24 i 14:00
End time man 2016-10-24 End time man 2016-10-24 fr 14:30

-> Join Skype Meeting

This is an online meeting for Skype for Business, the professional

-> Join Skype Meeting

This is an online meeting for Skype for Business, the professional

meetings and communications app formerly known as Lync. meetings and communications app formerly known as Lync.

Join by phone Join by phone

+46846501092 (Sweden) Swedish (Sweden)

Find a local number

+46846501092 (Sweden) Swedish (Sweden)
+46846501092 (Sweden) Swedish (Sweden)

Find a local number

Conference ID: 814505

Conference ID: 814505
Forgot your dial-in PIN? | Help

In Shared Folder
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Step 5 A (You organized the meeting): Step 5 B (You did not organize the meeting):
Press the *-key when you hear the prompt. Now | Wait until the you hear the second prompt
enter your dial-in PIN to join as the leader. asking if you were designated as the meetings
leader. Press the *-key and enter your phone
number and dial-in PIN when asked.
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Step 6:
You are now in the meeting as the leader.
Enjoy!

NOTE:

If you are asked to
say your name,
something went

wrong. End the call

and try joining as the
leader again.
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