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Get familiar with terminology and the Re-Qualification and Certification 

Processes1

2 Learn how to respond to the Legacy Qualification Questionnaire

Re- Qualification and Certification of Legacy Suppliers

Objectives

The aim of the training material is to:​

2

3 Learn how to respond to Certification Management Questionnaire
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Re- Qualification and Certification of Legacy 

Suppliers

1 Introduction

Re- Qualification and Certification of Legacy Suppliers 

- Process
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Key Terms
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Re- Qualification and Certification of Legacy Suppliers

Term Description

SAP Ariba Network A dynamic digital marketplace where collaborations on procurement and supply chain transactions take place.

Supplier Lifecycle and 

Performance (SLP) 
A solution with linked processes for managing Suppliers from onboarding to qualification to the preferred Supplier.

Legacy Supplier Legacy Suppliers are existing suppliers to Essity. 

Some of the key terms used in this document are defined below:
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>>Re- Qualification and Certification of Legacy Suppliers

Introduction

For the re-qualification process, it is mandatory 

to first re-onboard the supplier in the system.

Once the legacy supplier is successfully 

registered with Essity, they are eligible to be 

invited for re-qualification. 

The Essity contact will send a system 

generated invitation for re-qualification to be 

completed via the supplier’s SAP Ariba 

Network account. The assigned person at the supplier will receive 

two email invitations with a request to complete 

Legacy Qualification Questionnaire and 

Certification Management Questionnaire.

Essity can request the supplier for Certificates. 

What is expected from suppliers?
What is Supplier Re-Qualification- and 

Certification Process?
What are the requirements?

5

Main purpose of re-qualification and certification 

process is to support information gathering and 

documentation updates to help ensure Essity's 

supply requirements are met. For example: ISO 

certificates.
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Introduction

2
Re- Qualification and Certification of Legacy 

Suppliers - Process
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Process Flow
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Logging into SAP Ariba
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2

To access SAP Ariba, navigate to 

this link.

Enter your credentials in the User 

Name and Password fields and 

click Login.

1

In the following steps, you will learn how 

to access and log into SAP Ariba:

2

You can access SAP Ariba 

through the link given in step 1. 

However, please note that 

typically, the supplier will receive 

specific links on their email, 

which they can click to login.

NOTE

https://service.ariba.com/Sourcing.aw/109582006/aw?awh=r&awssk=B8U0ePwn&dard=1&ancdc=1
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Introduction

Re- Qualification and Certification of Legacy 

Suppliers - Process

Legacy Qualification Questionnaire

Certification Management Questionnaire
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Legacy Qualification Questionnaire (1/4)
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2

Supplier receives the 

Qualification email.

Click the link in the email.

1

In the following steps, you will learn how 

to perform the key activities for the 

qualification:

2

1

This questionnaire contains 

only one question

NOTE
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Legacy Qualification Questionnaire (2/4)

Re- Qualification and Certification of Legacy Suppliers
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Login using the SAP Ariba 

Network Account – The link in the 

email takes you directly to the SAP 

Ariba login page. Enter your 

credentials in the User Name and 

Password fields and click Login.

3

If you have forgotten your 

Username or Password, you can 

reset them, using “Forgot 

Username” or “Forgot 

Password” options, respectively.

4

In order to process, click the 

“Continue” button. You will be re 

directed to the Supplier 

Qualification Questionnaire 

automatically.

5
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Legacy Qualification Questionnaire (3/4)

Re- Qualification and Certification of Legacy Suppliers
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Fill out the Supplier Qualification 

Form – Choose the answer from the 

dropdown list. 

6

After filling out your response click 

Submit Entire Response button.
7
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Legacy Qualification Questionnaire (4/4)

Re- Qualification and Certification of Legacy Suppliers
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You can always access the 

questionnaire at any time 

directly from the homepage of 

your Ariba Network account.

NOTE
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Introduction

Re- Qualification and Certification of Legacy 

Suppliers - Process

Legacy Qualification Questionnaire

Certification Management Questionnaire
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2

Supplier receives the notification 

about the Qualification 

Questionnaire from Essity with 

Topic: Action needed.

Click the Submit questionnaire 

link in the email.

1

In the following steps, you will learn how 

to perform the key activities for the 

certification:

2

1

Certification Management Questionnaire (1/5)
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Certification Management Questionnaire (2/5)

Re- Qualification and Certification of Legacy Suppliers
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Use the credentials of your 

existing Ariba Network account.
3

If you have forgotten your 

Username or Password, you can 

reset them, using “Forgot 

Username” or “Forgot 

Password” options, respectively.

4

In order to process, click the 

“Continue” button. 
5

You can then access the 

questionnaire any time 

directly from your Ariba 

Network account, choosing 

Ariba Proposals And 

Questionnaires from the 

drop-down list in the top-left 

corner

NOTE
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Certification Management Questionnaire (3/5)

Re- Qualification and Certification of Legacy Suppliers
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Once log-in, you will be re-directed 

to the Certificate Management 

Questionnaire automatically.

6

7 Choose All Content on the left-

hand side.

The Certificate Management 

Questionnaire is displayed. 

Supplier needs to complete all the 

sections of this questionnaire.

8
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Certification Management Questionnaire (4/5)

Re- Qualification and Certification of Legacy Suppliers
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Once done, click Submit Entire 

Response button.
9

10 Click "OK" to submit the response.

Congratulations! Your 

Certification Management 

Questionnaire is now 

submitted, and re-qualification 

process completed!
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Certification Management Questionnaire (5/5)

Re- Qualification and Certification of Legacy Suppliers
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You can always access the 

questionnaire at any time 

directly from the homepage of 

your Ariba Network account.

NOTE



Thank you for your 

participation. Join us in 

shaping our future!

20
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