Accelerating Essity’s Digital
Transformation

Re-Qualification and
Certification of
Legacy Suppliers

(SLP - Supplier Lifecycle and Performance)
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Re- Qualification and Certification of Legacy Suppliers
Objectives

The aim of the training material is to:

Get familiar with terminology and the Re-Qualification and Certification
Processes

e Learn how to respond to the Legacy Qualification Questionnaire

e Learn how to respond to Certification Management Questionnaire
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Re- Qualification and Certification of Legacy
Suppliers
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Re- Qualification and Certification of Legacy Suppliers
Key Terms

Some of the key terms used in this document are defined below:

Term Description

SAP Ariba Network A dynamic digital marketplace where collaborations on procurement and supply chain transactions take place.

Supplier Lifecycle and : o : : : L :
performance (SLP) A solution with linked processes for managing Suppliers from onboarding to qualification to the preferred Supplier.

Legacy Supplier Legacy Suppliers are existing suppliers to Essity.
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Re- Qualification and Certification of Legacy Suppliers

Introduction

What is Supplier Re-Qualification- and
Certification Process?

Main purpose of re-qualification and certification
process is to support information gathering and
documentation updates to help ensure Essity's
supply requirements are met. For example: ISO
certificates.

What are the requirements?

For the re-qualification process, it is mandatory
to first re-onboard the supplier in the system.

Once the legacy supplier is successfully
registered with Essity, they are eligible to be
invited for re-qualification.

The Essity contact will send a system
generated invitation for re-qualification to be
completed via the supplier’'s SAP Ariba
Network account.

What is expected from suppliers?

The assigned person at the supplier will receive
two email invitations with a request to complete
Legacy Qualification Questionnaire and
Certification Management Questionnaire.

Essity can request the supplier for Certificates.
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Re- Qualification and Certification of Legacy
Suppliers
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Re- Qualification and Certification of Legacy Suppliers

Process Flow

Qualification

Receives Email
notification

Supplier

Certification

Receives Email
notification

Logs in to their
Ariba Network
Account

Logs in to their
Ariba Network
Account

Completes Legacy
Qualification
Questionnaire in
Ariba Network

Completes
Certification
Management
Questionnaire in
Ariba Network

REIEEES
Approval/Rejection
Email

Receives
Approval/Rejection
Email

Reviews Qualification and
Certification Questionnaire

A

Approves/Rejects
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Re- Qualification and Certification of Legacy Suppliers

Logging into SAP Ariba

DY’ Ariba Proposals and Questionnaires ~ 2@ In the following steps, you will learn how
to access and log into SAP Ariba:
SAP Ariba . _ , To access SAP Ariba, navigate to
SAP Business Network for suppliers webinars T
this link.
3 1 Register or access on-demand webinars
Supp“er Logln 4 "“h specifically designed for suppliers to support
them on their journey. These cover a range of
topics, across the various regions, and are Enter your Cr@dentials in the User
User Name relevant to both Enterprise and Standard i
accounts. Name and Password fields and
click Login.
Password
Learn More
Forgot Username or Password
You can access SAP Ariba
through the link given in step 1.
However, please note that
Supported browsers and plugins typically, the supplier will receive
7 _ specific links on their email,
E’ © 2022 SAP SE or an SAP affiliate company. All rights reserved. Privacy Statement  Security Disclosure  Terms of Use WhICh they Can CIle tO |Og|n_
es H
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https://service.ariba.com/Sourcing.aw/109582006/aw?awh=r&awssk=B8U0ePwn&dard=1&ancdc=1

Re- Qualification and Certification of Legacy
Suppliers
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Introduction

Re- Qualification and Certification of Legacy
Suppliers - Process

Legacy Qualification Questionnaire

Certification Management Questionnaire

v
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Re- Qualification and Certification of Legacy Suppliers

Legacy Qualification Questionnaire (1/4)

QAction needed: Fill out qualification questionnaire to become a qualified supplier with Essity Hygiene & Health AB - TEST

@ .

©)

<s4system-prodeu+essity-T.Doc1844594166@eusmtp.ariba.com>

v;i) Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message

Essity Hygiene & Health AB - TEST

Qualification questionnaire to become a qualified supplier with Essity
Hygiene & Health AB - TEST

Hello!
Now that End to End 07.09.23 is registered as a supplier with Essity Hygiene

& Health AB - TEST, you're invited to fill out one or more questionnaires to
become qualified in the following categories:

« Adhesive in Sweden

2
Click Here to fill out the questionnaire

€ Reply

%) Reply All

Forward

G

24 4

55PM

In the following steps, you will learn how
to perform the key activities for the
gualification:

Supplier receives the
Qualification email.

e Click the link in the email,

NOTE . i i i
This questionnaire contains

only one question

(%
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Re- Qualification and Certification of Legacy Suppliers

Legacy Qualification Questionnaire (2/4)

Login using the SAP Ariba
Network Account — The link in the
email takes you directly to the SAP
Ariba login page. Enter your

Password fields and click Login.
Enter Your Account Information

You are using an Ariba Sourcing test account to register on the Ariba Commerce Cloud. Enter your existing Ariba Commerce Cloud, Ariba Discovery or Ariba Metwork test account username and password. After you successfully log in, your existing

If you have forgotten your
Username or Password, you can
reset them, using “Forgot
Username” or “Forgot
Password” options, respectively.

Ariba Commerce Cloud test account profile will become your Ariba Sourcing supplier test account profile.

Continue Cancel

In order to process, click the
“Continue” button. You will be re
directed to the Supplier
Qualification Questionnaire
automatically.

& essity 1
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Re- Qualification and Certification of Legacy Suppliers

Legacy Qualification Questionnaire (3/4)

v Event Contents

All Content

Ariba Sourcing

& Doc1107709793

All Content

- Supplier Qualification

(*) indicates a required field

Submit Entire Response

1

Save draft ‘

Compose Message |

Excel Import

“E Company Settings v

Feedback Helpv

Desktop File Sync

® days 23:57:21

Fill out the Supplier Qualification
Form — Choose the answer from the
dropdown list.

After filling out your response click
Submit Entire Response button.
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Re- Qualification and Certification of Legacy Suppliers
Legacy Qualification Questionnaire (4/4)

Weicome to the Ariba S,kﬂd Mlﬂhm\eni shio. This site assists in ideraty g Worka class supplers who are market leaders in Qualty. service, and COsL ANDA, InC. SAMINERens NS Se In a0 effort 00 ensure market Integrity
Eve =
R Q =
Q n Que -
Cer = You can always access the
guestionnaire at any time
directly from the homepage of
your Ariba Network account.
es T
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Re- Qualification and Certification of Legacy
Suppliers
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Introduction

Re- Qualification and Certification of Legacy
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Legacy Qualification Questionnaire

Certification Management Questionnaire
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Re- Qualification and Certification of Legacy Suppliers
Certification Management Questionnaire (1/5)

In the following steps, you will learn how
to perform the key activities for the
certification:

q [External] Action needed: Complete questionnaire from Essity Health and Hygiene - TEST

€ Reply & Reply All —» Forward

Essity Health and Hygiene - TEST Supplier receives the notification
about the Qualification

Hello < Contact Name > Questionnaire from Essity with

Essity Health and Hygiene - TEST has invited you to complete a TOpiC: Action needed.

questionnaire. This is required so < Supplier Name >can do business with
Essity Health and Hygiene - TEST.

Questionnaire Overview . . . .
Questionnaire name: Certificate Management Questionnaire Click the Submit qu estionnaire
Respond by. link in the email.

Update Request Comments:

q Submit guestionnaire

Best,

SAP Ariba team

SAP Ariba

& essity 15
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Re- Qualification and Certification of Legacy Suppliers
Certification Management Questionnaire (2/5)

Use the credentials of your
existing Ariba Network account.

Enter Your Account Information * Indicates a required field If you have forgotten your
Username or Password, you can

You are using an Ariba Sourcing test account to register on the Ariba Commerce Cloud. Enter your existing Ariba Commerce Cloud, Ariba Discovery or Ariba Network test account username and password. After you successfully log in, your existing reset them, usi ng “Fo rg ot

Ariba Commerce Cloud test account profile will become your Ariba Sourcing supplier test account profile. US ernam e” or “FO rg Ot

Password” options, respectively.

Username: *

In order to process, click the
? “Continue” button.

m‘

Forgot Username

Forgot Password

You can then access the
guestionnaire any time
directly from your Ariba
Network account, choosing
Ariba Proposals And
Questionnaires from the
drop-down list in the top-left
corner

& essity 16
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Re- Qualification and Certification of Legacy Suppliers
Certification Management Questionnaire (3/5)

Once log-in, you will be re-directed
to the Certificate Management

. i 32 Company Setlings v Feedback Helpwv
Ariba Sourcing Questionnaire automatically.
Go back to Essity Hygiene & Health AB - TEST Dashboard Desktop File Sync
- _ - s s Time remaining

Console E Docl1107737217 - Certificate Management Questionnaire i C‘—) 29 days 23:56:09

Event Messages

o Choose All Content on the left-
Zespo"se !; story hand Slde-

esponse leam

All Content =

¥ Event Contents

Name 1

All Content - N
o 1 Do you have subcontractors? No

The Certificate Management
Questionnaire is displayed.
Supplier needs to complete all the

Quality ¥ 2 Quality

. 2.1 IS0 9001 Yes Details
Product Safety or
Hy.. 2.3 ISO 13485

Yes Details H H H H
sections of this questionnaire.
4 Environment & ¥ 3 Product Safety or Hygiene or GMP
Sustai.
3.1 BRC - Cons Products
Code of Conduct - =
5 Et 3.2 BRC - Food Safetv

Medical

Requirements Compose Message

Medical Compliance
C..

& essity 17
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Re- Qualification and Certification of Legacy Suppliers
Certification Management Questionnaire (4/5)

Once done, click Submit Entire
Response button.

@ Click "OK" to submit the response.

v Submit this response?

Congratulations! Your
Certification Management
Questionnaire is now
submitted, and re-qualification
process completed!
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Re- Qualification and Certification of Legacy Suppliers
Certification Management Questionnaire (5/5)

Weicome (o the Ariba Spend Management siie. This site assists in identlylng workd class supplers who are market leaders in Qualty. service, and COSL ANDA, I0C. SAMINERErs NS Se In an ot 10 ensure market integriy
Eve =
R =
Q n Que -
Cer = You can always access the
guestionnaire at any time
directly from the homepage of
your Ariba Network account.
es T
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Thank you for your
participation. Join us in
shaping our future!
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