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Introduction




Purchase Order Collaboration process
Introduction

Order confirmation Deviations

Suppliers can submit Order Confirmations with
deviation in Quantity or Date and this will undergo
approval of Essity Material Planners. Once
approved, Suppliers will receive the amended
purchase order. Price remains not allowed to be
changed in OCs.

Purchase Order

A purchase order is a procurement
document that a customer uses to
request that a supplier delivers certain
guantities of products on specific dates
and times.

Despatch file submission

The supplier should send the
despatch file through one of the
three available submission methods
[if in scope of the process]

Order confirmation

Suppliers should confirm the order [if required]
as a formal commitment to deliver certain
guantities on the indicated delivery date.
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Purchase Order collaboration process
Process flow
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Purchase Order collaboration process
Search Purchase Order (1/2)

SAP Business Network ~ Enterprise Account TEST MODE

Home Enablement Workbench Planning Orders Fulfillmen 1 Quality ~ Invoices ~ Payments ~ Catalogs Reports ~ Create ~ oo CIiCk the Ord ers tab, then C“Ck
R Orders and Releases in order to
Orders p—— display Purchase documents.

27 O O O O O O O The list of all Purchase Orders will

be displayed under tile: Orders.

Orders Items to confirm Items to ship Return items New orders Changed orders Orders to invoice Orders with service line
Click on Edit filter to expand on
the list of filters. Advanced search
/it fitter ? e filters allow you to search
Jp— P Coeesion ce Orcer state Company codes adequate PO or display list of POs
Sefoct o e et 2 | |[ oo setecton | [rossroas v ] [mese ][ scectarope. 8] [ seectartpe seletions @ | using a specific attributes.
@ Portistmatch () Exact match Hint: It is good to select 365 days as
Purchasing organizations Customer locations Order type Routing status Min amount  Max amount  Currency Creation Date
Select or type selections = ‘ ‘ Type selection ‘ | All v | | Al w | ‘ H H SEK W ‘

] Orders with incuiry only eUsing specific filtering criteria, you

nouiry date Wisibility can search exact Purchase Order
tere v | v number by using Exact match
under Order numbers filter or you
5 can display wider range of POs.
Once filters will be selected,
ResendFaledOdes | (B 4 please click Apply button.
Order Number Customer Amaount Date - Order Status Amount Invoiced Settlement Actions

)
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Purchase Order collaboration process
Search Purchase Order (2/2)

The list of Purchase Orders will be
displayed in the table under

Type Company Code Version ‘Customer Inquiries Ship To Address Ordering Address Amaount Date . R .
Filtering section.

Order SEO1 Essity Hygiene and Health A | 4300001088 1 Erg"‘;,:eaf‘“_r d z:tt:;ggga‘:; Do0sek  aari8 205

Orger SED1 Essity Hygiene and Health A5 4300001082 1 Erg"‘;H;'eETj‘°I d z:ttg;gggafg’g 0.00 SEK
The table can be customized by
clicking table setting icon.
In table settings icon, you can
configure the table to hide or

27 | Qg e O 0 display columns.

Use drag and drop to configure the table columns to be displayed and their order

RRSTSE Please Drag and drop column
headers to hide or display.

Orders (27)

> Editfiter | [Last 365 days " -
e Click Apply button for the table
Resend jffed Orders (=
. - i | columns to update.
. e urchasing Group Order Number -
Agreement SEOL Essity Hygiene and Health i 000sEx  May23.2022. 24 The table can be eXtraCted tO the

Agreement ssmasityHygiereanuHeau; A o ooosex  hey12.2022.10 EXCG| flle by C“Cklng page |C0n

Agreement SEO1 Essity Hygiene and Health 0.00 SEK '“;’,3!' T il

Inquiries )
Agreement SEOL Essity Hygiene and Health ooosex  MavS 2022 104

Agreement SEOL Essity Hygiene and Heaur; Ship To Address 000SEK  Meyd 2022, 501 C I | C k th eo rd er num be r tO Vl ew th e
Agreement SEOL Essity Hygiene and Hsauhi Ordering Adcrecs 000SEK  Mey 4,202 45t P O d etal IS .

Agreement SEDL Essity Hygiene and Health b INEEn ;ﬂ 27,2022, 6:4

Order SEOL Essity Hygiene and Health k‘l'tvi‘r 28,2022, 10:

acpty I i 0.00 SEK

)
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Purchase Order collaboration process
Purchase Order detalls — Header data

Purchase Order: 4300001106

Purchase Order
Receiv

U

Payment Terms ' [
0.000% 30
30 dagar netto

Contract Number
5300001049

Ship All items To

Essity Hygiene and Health AB
Sckvigen 6.

Bill To
Essity Hygiene and Health AB

SE-838 80 Frasen

Deliver To

View the details of your order and
allowed actions.

The allowed actions are enabled for
suppliers

The rejection of the Purchase
Order is not allowed by supplier.

Review the Payment Terms,
Transport Terms and other
information and in case of
incorrectness of the data please
contact Essity.

On the right corner of document
there is a Routing status displayed.

In Related Documents section the
correlated documents will be listed
down i.e., Order Confirmation,
Advanced Ship Notice or Goods
Receipt.
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Purchase Order collaboration process

Purchase Order details — Line item

Show Item Details

Line ltems
Line#  No. Schedule Lines Part# Customer Part # Type Retun Revision Level Qty (Unit) o Need By Unit Price Subtotal  Customer Location
10 1 Material 500.000 (MTR) 17 Jul2021 10.00 EUR 5,000.00 EUR Details

Description

Order submitted on: Friday 9 Jul 2021 7:00 MT+08:00

IT+08:00

Recelved by A
This Purchase Order was sent by Essiy Hea

 an: Fiday
It

h and Hygiene - TEST ANO1578232138-T and delivered by Ariba Network.

Sub-total: 5,000.00 EUR

Status
500.000 Unconfirmed

Control Keys
Order Confirmation: allowed

Ship Notice: allowed

Invoice: is not ERS

° Control Keys

> Order Cenfirmation: required before shipping

Ship Notice: not allowed

Schedule Lines
Schedule Line #

1

Other Information
Receiving Type

External Line Number:

Estimated days for inspection:
Classification Domain:
Classification Code:
Classification Domain:

Classification Code:

Delivery Date Ship Date

17 Jul 2021 7:00 PM CST

4
10

0

ERPCommodityCode

Loo4
ERPCommodityCodeDescription

Finished Goods

Quantity (Unit)

500.000 (MTR)

The Line Items section provides
more information about ordered
items i.e., requested quantity,
expected delivery date or Unit Price.

Click the Details or Show Item
Details button to review more
information about the order such as
control keys, schedule lines, and
others.

Detail of item status (confirmed,
shipped or Unconfirmed) is displayed
on the Order.

Control Keys displays whether order
confirmations or ship notice are
allowed/required or not allowed.

If the Order Confirmation is
required before shipping, supplier
must send Order Confirmation to
Essity.

& essity
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Order Confirmation
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Purchase Order Collaboration process
Order Confirmation — no quantity and delivery date deviation (1/2)

In order to confirm the order please
e login to SAP Business Network, then
select Orders then Order &
YT ——————————— . Releases from the top menu

Home  Enablement  Discovery v Workbench  Planning v

Orders v Quality v Invoices v Payments v Catalogs v Reports v Messages Assessments

Create v | =

Orders

i6re by Navigaling (© the Workbench page. Go to Workbench

9

Go to Items To Confirm where you
4 o) o) 0 3 0 0 o) o)

will be able to display all Purchase
Orders Items to confirm Items to ship Return items New orders Changed orders Orders to invoice Orders to Summary invoice Orders with service line Items to service O d
Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days r e rS *
st contom 6 o e st You can search a specific Order —if
v Edit filter | | Lest 365 days | | Exclude confirmation notall... . +1 | | Exclude fully shipped | | Exclude fully received | | Exclude fully invoiced

needed- by using filtering criteria.

Creation date Need by date

Customer locations

Last 365 days v None

v pesccton Please review the need by date and
@ pemaimeh B Requested Quantity field.

" aad "o If you plan to deliver the same
ot < ] | 7t + 6 equantity on the same date as on the

Purchase Order select the line item
. T T e T T G and click Confirm > Entire Item

10 ADH-TAPE, 40g/m?, w48, co76, 5260 Jul 15, 2024 7152024 5]

@]

ttem No. 1 Supplier Part No. Description Need By

Estimated Delivery Requested Quantity Quantity To Confirm Confirmed Unit Price Requested Unit Price Others. Actions

]

®

356400 MTR 356400 MTR 24 EUR €24 EUR =

<
(]

Customer: Essity Health and Hygiene - TEST Order No.: 5505002714

|'[o) s W Rejecting orders is not allowed
E} by Essity.

& essity
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Purchase Order Collaboration process
Order Confirmation — no quantity and delivery date deviation (2/2)

Review items to confirm Insert an Order Confirmation
number.

Schedule Line No. Need By | Ship By Requested Quantity Requested Unit Price Quantity To Confirm
Customer: Essity Health and Hygiene - TEST  Order No.: 4305001265  Confirmation numbgr | |
Item No.: 10 Supplier Part Mo.:  Description: ADH-TAPE, 40g/m?, w48, co76, 6260 0 CI|Ck Su b m |t
1 Jul 15, 2024 356.400.00 MTR €24.00 EUR 356,400.00 MTR
Then you the automatic message
that the Order is confirmed
s P ——— a— sucessfully will be displayed.
Home Enablement Di ry Workbench Planning v Ord Fulfillment ~ Quality Invoices Paym Catalog: Rep: Messages A me Create v
Orders
@ Need mize your view of the data? Create your own tiles, save filters, and more by navigating to the Workbench page. Go to Workbench x

4 3 0 0 0 3 0 0 0 0

Orders tems to confirm tems to ship Return items New orders Changed orders Orders toinvoice Orders to Summary invoice Orders with service line

Last 31 days Last 31 days Last 31 days. Last 31 days Last 31 days Last 31 days Last 31 days Last 31 cays Last 31 days Last 31 days
@ Confirmation for Order 4305001265 has been created successfully. @ X

|'[o) s W Rejecting orders is not allowed
E} by Essity.

ESSITY INTERNAL
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Purchase Order Collaboration process
Order Confirmation - quantity and delivery date deviation (1/2)

Orders

@ Need to customize your view of the data? Create your own tiles, save filters, and more by navigating to the Workbench page. Go to Workbench

5 1 0 0

1

New orders

Last 31 days

0

Changed orders

Last 31 days

0

Orders to invoice

Last 31 days Last 31 days

Orders Items to confirm Items to ship Return items
Last 31 da Last 31 days Last 31 days Last 31 days
Items to confirm (1)
~ Edit filter | (4305001290 ) (Items to be confirmed |
Customers Order numbers
Select or type selections o \'4305001290 X ‘| Type selection
(O Partialmatch (@ Exact match
Confirm ~ Reject v
Confirm schedule li 4
Current Status Order No. Iltem No. T Customer Part No| Need By
Confirm entire item
ygiene - TEST Order No.: 4305001290
Confirm entire order
(%] Unconfirmed 4305001290 10 2334400 Jul 17, 2024

Estimated Delivery

’ 72212024

=]

Requested Quantity

1738 KGM

Quantity Te Confirm

—» 100 kM

0 0

Orders to Summary invoice Qrders with service line

Last 31 days

View: ltems to be confirmed

Apply Reset

& 3

i

Requested Unit Price Confirmed Unit Price Others Actions

€9450 EUR 9450 EUR =

If you plan to deliver material on
different date please enter a new
Estimated Delivery

In case a quantity change please
enter a new quantity in Quantity to
Confirm field

Select the line item and click
Confirm > Entire Item

|'[o) s W Rejecting orders is not allowed
E} by Essity.

o200
o®0

€9

essity

ESSITY INTERNAL



Purchase Order Collaboration process
Order Confirmation - quantity and delivery date deviation (2/2)

¢ C m

23 portalus.bn.cloud.ariba.com/workbench/review

Review items to confirm

Schedule Line No. Need By

Customer: Essity Health and Hygiene - TEST  Order No.: 4305001290

Iltem No.: 10 Supplier Part Ne.:  Description: ADH-OTHER,HMWI K P W3488, Block, 1.5

1 Jul 17, 2024

Ship By Requested Quantity

b

confirmation number | 0C120q

Out of tolerance
1,738.00 KGM
The order confirmation for
this item needs buyer

approval

Requested Unit Price

€9,450.00 EUR

Quantity To Confirm Estimated Delivery

Jul 22, 2024

m i ancel

1,740.00 KGM

& Confimation for Order 4305001290 has been created successfully.

Items ta confirm (1)

v Edit filter | (430500120 ) [items to be confirmed |
Customers Order numbers
Salect or type selections i (4305001290 x | Type selection
() Partial match (@ Exact match
v Confirmation Approval Stal Current Status Order No. Item No. T Customer Part No. Need By
~ Customer: Essity Health and Hygiene - TEST Order No.: 4305001290
Awaiting approval Confirmed 4305001290 10 2334400 Jul 17,2024

Estimated Delivery

Requested Quantity

1738 KGM

X

View: ltemsto be confimed

Apply Reset

Tie

& :

Quantity To Confirm Requested Unit Price Confirmec  Actions

KGM €9450 EUR

If the confirmed quantity or date
deviates from order, this alert
icon will show stating that the
change needs approval.

e Populate Confirmation number.

GCIick Submit.

User is directed back to the Items
to Confirm page and
Confirmation Approval Status
for the item will show as “Awaiting
approval”

€9
€es
e9
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Purchase Order Collaboration process
Order Confirmation — multiple orders

Tie

A
Confirm ~ Reject v C = N .
ﬂ—]’ : Suppliers may have also confirm

Confirm schedule line -

I de T Supplier Part No. Description Need By Requested Quantity Confirmed Quantity Requested Unit Price Estimated Delivery Quantity To Confirm Cc  Actions mu |t| ple Ol’del’s by Selectlng them
PP  Essity Health and Hygiene - TEST Order No.: 4305000338 from the Items to Confirm tab as
10 ADH-OT Sep 26, 2023 100 KGM 0 KGM €100EUR  9/26/2023 =) 100 KGM well.
1% Customer: Essity Health and Hygiene - TEST Order No.: 4305000339 CI|Ck Co nfirm and Se|ect Co nfirm
10 ADH-OTH Sep 26, 2023 100 KGM 0 KGM £100 EUR 9/26/2023 ) 100 KGM entire item from the action
_ dropdown.

You can insert the confirmation
number which is any number you
use to identify the order

Review orders to confirm

confirmation.
Schedule Line No. Need By Ship By Requested Quantity Requested Unit Price Quantity To Confirm
Review confirmation and click
Customer: Essity Health and Hygiene - TEST  Order No.: 4305000338  Confirmation numbe; R i
Submit to send it to buyer system.
Iltem No.: 10 Supplier Part No.:  Description: ADH Igeck
1 Sep 26, 2023 100.00 KGM €100.00 EUR 100.00 KGM
This view can be customized by
Customer: Essity Health and Hygiene - TEST  Order No.: 4305000339  Confirmation numbe; A ) . )
clicking the Setting icon.
Item No.: 10 Supplier Part No.:  Description 6kg block
1 Sep 26, 2023 100.00 KGM €100.00 EUR 100.00 KGM

E et

@
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Purchase Order Collaboration process
Order Confirmation — Fulfillment (1/2)

Home

SAP~ Business Network ~

Enablement Workbench Planning -~ Orders

QOrder Confirmations

w Search Filters a

Enterprise Account  TEST MODE

o

Fulfillment -~ Quality

Order Confirmations

Customer: | All Customears

Service Sheeats

Time and Expense Shests

Ship Motices

? nuoices -~ Payments -~ More -

Create -~

e Routing Status: ALl W
Goods Recsipts
Confirmation 10: | i |:| Include Confirmation on Obsolete Orders:
Estended Collabaration
Order Numkber: | Product Replenishment
12 Aug 2022 - 25 Aug 2022 Drafts
Supplier Reference:

Order Confirmations (15) =
Confirmation 1D Customer Order # Date Status
OC1l Essity Health and Hygiene - TEST 4300001107 8 Jul 2022 5:24:31 PM Acknowledged
OC1l Essity Health and Hygiene - TEST 4300001106 & Jul 2022 5:18:27 PM Acknowledged
OC1l Essity Health and Hygiene - TEST & Jul 2022 4:34:00 PM Acknowledged
OC1l Essity Health and Hygiene - TEST & Jul 2022 1:20:57 PM Acknowledged
OC1l Eszity Hezlth and Hygiene - TEST 4300001101 7 Jul 2022 12:53:58 PM Acknowledged
OCl9ag Essity Health and Hygiene - TEST 4300001099 6 Jul 2022 7:10:24 PM Acknowledged

In order to display all Order
Confirmation documents submitted
to Essity please click the
Fulfillment tab and select Order
Confirmation.

Use search filters to identify the
right document.

In order to display the details of
confirmed order, you can click on
the Order Confirmation number.

L[ 18 You can review confirmation
as well from the PO screen in
the Related Documents.

ESSITY INTERNAL



Purchase Order Collaboration process
Order Confirmation — Fulfillment (2/2)

Order Confirmation: OC1107

Print  Export cXML

Detail i History

You can see the details of Order
confirmation in the Detail tab:
Confirmation number, Notice Date,
Purchase Order number and
estimated delivery date.

Confirmation #: 0C1107
B e Below you can see the Line Items
R e with more details i.e., Pricing
Line Items Information.
Lmelz TO' e o ;usmmer o  a :zo(t;:;:m (H87) :I:jj.lezyozz o 1;;:‘:: 6.750%:?::: e In Histo ry tab you will be able to
see Routing status and comments.
0 If the Order Confirmation was sent
story correctly, then in the last line there
Sus Comrme will be an information displayed:
e ot 1o o et 15 of <y 4 PAACLTLO0 of g ANO1STE2 215 » The recipient has processed the
; Succe document and has acknowledged
The docur the processing. Reason: OK-
The docurn the recien Purchasing document successfully
o I e essed cument cknowledged the processing. Reason: OK ng docurment 4300001107 succe sed pI’OCGSSGd”
& essity
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Purchase Order Collaboration process

Order Confirmation — notification setup for OC approval

Electronic Order Routing

Type send notifications when..

D Send a notification when arders are undeliverable

Order
D Send a netification when a new collaboration request against an existing order is received

Send notification for new purchase orders to suppliers
Send notification to suppliers when purchase orders are changed.
Send a netification when orders are on hold due to non-payment of fee.

D Send a notification when orders are ready to invoice

D Send a netification when purchase order inquiries are received.

Purchase Order Inguiry
D Send a netification when purchase order inquiries are undeliverable.

D Send a notification when time sheets are undeliverable.
Time Sheet

D Send a notification when items delivered through pending queue are not acknowledged
Pending Queue

D Send a netification when order confirmations are undeliverable
Order Confirmation Failure

To email addresses (one required)

*

Send a netification when order confirmation approval status changes.
Approval

Suppliers can be notified when buyer
approved OC deviations.

In order to setup a notification the
admin of the account can click on user
initials in the right corner of SAP
Business Network page.

Then Select Settings > Network
Notifications.

In the Electronic Order Routing
section, enable the Send a
notification when order
confirmation approval status
changes by ticking the checkbox.

Populate the email address field (up
to 3 email address can be notified,
separated by comma)

Click Save.

@
th]

& essity
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Purchase Order Collaboration process
Order Confirmation — deviation approval

ordersender-prod@ansmtp.ariba.com |. < | T eRy | ~) MRy AT | 77 e .| |.E.| |.:.|
To @A Fri 7/12/2024 %:51 AM

@ If there are problems with how this message is displayed, click here to view it in a web browser,

Dear Colquimica Industria Nacional de co - TEST,

This notification contains important information about vour Ariba account (ANID:
AMN11111097740-T).

The confirmation approval status of one or more items in|purchase order 4304001517 Ifrom
customer Essity Health and Hygiene - TEST has changed.

Line Item No. New Confirmation Status Comments

10 Approved awaiting change order

Dear Colguimica Industna Nacional de co - TEST,

This notification contains important information about your Ariba account (ANID:
AN11111097740-T).

The confirmation approval status of one or more items in purchase order 4304001517 fro
customer Essity Health and Hygiene - TEST has changed.

Line Item No. New Confirmation Status Comments

10 Approved

The ahowve list containe un to 20 items. You can alsn see the annroval status of items hw

Supplier will receive email notification
if deviations in OC has been approved.

1st email with status Approved
awaiting change order.

Once the changed Order is available,
2nd email is sent with status
Approved.

& essity
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Purchase Order Collaboration process
Order Confirmation — deviation rejection

The order confirmation approval status of one or more items in order 4305001276 has changed

To @A

@ If there are problems with how this message is displayed, click here to view it in a web browser.
Click here to download pictures. To help protect your privacy, Qutlook prevented automatic download of some pictures in this message.

Dear Colguimica Industria Nacional de co - TEST,

This notification contains important information about your Ariba account (ANID:
AMN11111097740-T).

The confirmation approval status of one or more items in| purchase order 4305001276 rrom
customer Essity Health and Hygiene - TEST has changed.

Line Item No. New Confirmation Status Comments
10 Rejected

The above list contains up to 20 items. You can also see the approval status of items by
wviewing line item details on the order.

Pleaze do not reply to this email. Replies to this email will not be responded to or read.

© 2017 SAP Ariba All rights reserved.

. Reply | € Reply Al Forward |
@ ordersender-prod@ansmto.ariba.com |©‘ € Reply | © Reply ‘ 7 Forwar |

Wed 7/17/

]

-

45:34 PM

Supplier will receive email notification
if OC has been rejected.

Confirmation status is Rejected and
supplier to reconfirm the order.

@
)

& essity
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Purchase Order Collaboration process
Despatch file overview

on SAP Business Network

v Supplier manually creates Shi%
Notice against the order in SA
Business Network and attaches a
despatch .CSV file.

v Once it reaches Essity, this will be
used as basis for _generatln(g| the
Inbound Delivery in backend.

v The status of sent file will be
available on SAP Business Network

v" Instruction — on the next slides

)

& essity

Manual ASN creation and CSV upload § Automated solution — thru cXML

connection

v This option allows to send shipping
documentations to SAP Business
Network programmatically but
requires technical cXML
development on supplier side.

v Supplier’s IT team develops
ShipNoticeRequest coded in cXML
(commerce eXtensible Marku
Language) and submit to SA
Business Network.

v The received ShipNoticeRequest
document will create the Ship Notice
in Ariba and then sent to ESS'?P/-
Once it reaches Essity, this will be
used as basis for generating the
Inbound Delivery in backend.

v

Semi-automated solution —via sFTP
[Secure File Transfer Protocol

Uploading the despatch .CSV file to
Essity MFT server via Secure File
Transfer Protocol (SFTP) _
communication.[manual or automatic
connection]

The received despatch CSV file will

be routed from the server to Essity

and will be used as basis for _

generatlng the Inbound Delivery in
ackend.

This is fully excluded from SAP
Business Network scope, therefore
the status of sent documents will not
be visible on SAP Business Network,
while supplier swill be notified via
email about successful or failed file
submission

25
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Purchase Order Collaboration process

Despatch .csv file requirements
Description
ESSITY material number
Specify the quantity held in a pallet. Should follow the Unit of measure in the Order.
Total of pallet quantity in the file should match the shipped quantity in the Ariba Ship Notice.
Suppliers’ production identification/production Lot Number (will be used by Essity in case of Q incident). Should be same as second barcode on pallet label. Maximum 20 characters, numbers,
letters and signs are ok. Supplier can use one batch ID per SSCC code. Using multiple batch IDs for 1 SSCC code is not allowed.

18 digits and may not start with “0”. Should be same number as third barcode on pallet label.

The code structure of the SSCC is as follows:
P MMMMMMM SSSSSSSSS C
ssce P: Packaging indicator. It’s recommended in the EAN world that the packaging indicator be set to 3, unidentified package.
M: Supplier number. Seven figures indicating the supplier. This ID is given the supplier by the national EAN organization.
S: Series of numbers. Nine figures used to give a unique Id to the handling unit. The company that code marks the unit is responsible for this number series. The combination of supplier ID
and this number should be unique.
C Check figure. The calculation of this check figure is based on the preceding figures. An EAN standard algorithm is used for this calculation.

Unique ID per shipment. One dispatch per shipment (can be equal Despatch id). Maximum 16 characters, numbers, letters and signs are ok.
Unique ID, one or many per shipment e.g. a rolling load number. Maximum 16 characters, numbers, letters and signs are ok.

Date is required. Hour, minute and second is preferred. Format that is ok: 2018-02-12 10:23:15.

In the as-is process Essity is not using this field and instructed vendor to default value to “xx”

a) Number of reels per pallet.

Number of reels b) Or number of boxes (non-reel material, for example glue) per pallet.

Field may not start with “0”. No decimals.

Enter the unique Reel ID or Box ID. Should be same number as the number in reel barcode label.
Reel id Max 18 characters, number, letters and signs are ok. If you have an Application identifier, this should not be included. For example if label has (21) 12234567, despatch should have 12234567.
Quantity held per Reel or Box. Should follow the same Unit of measure in the Order.

Reel quantity If total reel quantity for a pallet does not match pallet quantity 100%, it is ok. Deviation due to rounding is accepted as long as the difference is less than half of the last Reel. Decimals are allowed
up to 3 decimal places. Sample: 28400.234

Essity Supplier id Supplier ID provided by ESSITY. Can be different supplier ID for different plants.

Essity Factory id Essity Plant ID

Purchase Order # or the Scheduling Agreement # (Optional for Manual ASN creation while mandatory for sFTP solution)
Line-item number(Optional for Manual ASN creation while mandatory for sFTP solution)

e;e‘s'e essr[y 27
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Purchase Order Collaboration process
Despatch .csv file requirements

The despatch CSV file describes the handling units (pallets/boxes/reels) that are part of the shipment. The required format is as follows:
File extension should which stands for "comma-separated value”. This is the only format acceptable.
UTF-8 encoding
Each data column should be separated by a semicolon (;)

No header fields on the actual file

Total of 15 columns

A dot (.) should be used for decimals (please remember to not use comma (,)

The quantity inserted in the despatch file should be in the same UoM as on the Order or Scheduling Agreement.

NON — REEL despatch file sample with traceability at Pallet Level
(sample below is having 5 pallets and assigned to different vendor batches)

| desfile_suppleriame_date 2022 cav 3

2415800;36.865;F50625-A;3731075913003707135;BRD2415800;BRD2415800;2022-01-19 05:43:20;xx;0;x;0;100065760;5EF2;5500000553;10
2415800;36.865;F530625-B;373107513003707142;BRD2415800;BRD2415800;2022-01-19 05:43:20;xx;0;x;0;1000e57c0;5EF2; 550000055310
2415800;36.0865;F50625-C;373107913003707155;BRD2415800;BRD2415800;,2022-01-19 05:43:20;xx;0;%x:0;100065760;3EF2;5500000553;10
2415800;36.865;F50625-D;37310759130037071¢6;BRD2415800;BRD2415600;2022-01-19 05:43:20;xx;07;%x;0;100065760;5EF2; 5500000553710

2415800;36.865;F50625-E-373107513003707173;BRD24156800;BRD24156800;2022-01-15% 05:43:20;xx;0;%x;0;100065760;5EF2;5500000553;1Q

REEL despatch file sample with traceability at Reel Level
(sample below is having 2 pallets with 2 reels on each)

| desfile_supplierName_date csv E3 ‘

1 1069%9604;125;F50744A;373107913003707494;ASN0T744;ASN0T44,;2022-2-11 07:05:52;xx;2;F50744A1;62.5;100060465;SEF2;4300000744;10
2 106%604;125;F30744R;373107913003707454;A5N0T744;A5N0744;2022-2-11 07:05:52;xx;2;F30744R2;62.5;100060465;3EF2;4300000744;10
2 106%604;125;F30744R;373107513003707500;ASN0744;A3N0744;2022-2-11 07:05:52;xx;2;F30744R3;62.5;100060465;3EF2;4300000744;10
4 106%604;125;F50744R;373107913003707500;A5N0744;A5N0744;2022-2-11 07:05:52;xx;2;F50744r4;62.5;100060465;5EF2;4300000744;10

)
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Purchase Order Collaboration process
Manual Advanced Ship Notice creation with CSV upload

SAP  Business Network ~ Enterprise Account TEST MODE

Home Enablement Workbench Planning ~

Orders v Fulftment ~ Qg Invoices ~  Payments v Catalogs  Reports v

Orders and Releases

Orders

_ 0

Orders Items to confirm

Last 31 days

Items to ship (12)

Items to ship

> Edit filter | Last 31 days| |Exclude fully shipped, +1| | Exclude fully received

0

Return items

Last 31 days

0

New orders

Last 31 days

0

Changed orders

Last 31 days

Las

0

Orders to invoice

it 31

days

Create ~

0

Orders with service line

In order to create Advance Ship
Notice please click the Orders tab,
then click Orders and Releases.

e Click on the Items to Ship tile.

The table can be customized by
clicking the table settings icon to
show the list of available and
displayed columns.

s Revision Level Order No. Item No. Schedule Line No. T Commitm: Ordering Addres  Actions
y 0 : 0 , , o In table settings icon, you can
L " Use drag and drop 1o configure the table columns to be displayed and their order nd Health AB, Falkenberg, SWE Product Family: T Storage Location: 2010 Company Code: SEO1 Essity Hygiene and | . .
— configure the table to hide or

g s — e display columns.

Items to ship (12)

Edit fitter Last 31 days| | Exclude fully shipped, +1 EE N 55000005?2 irm

o ' - — * oo Please Drag and drop column
| I headers to hide or display.

~ O Need By Supplier Pé glineNo. T ‘Commitms

> 0O n—umi-nuum---dunl---m? o " tl»a-'m-zm Company Cllck Apply button fOI’ the table

YD ot - i columns to update.
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Purchase Order Collaboration process
Manual Advanced Ship Notice creation with CSV upload

If you are going to create Advance
: Ship Notice for single Order,
please expand the Edit filter
Customers Order numbers SeCtl On .
| Select or type selections = | | 4300000646 > | Type selection |
(O) Partisl match (8 Exact match
In the Order numbers section,
Mo Zﬂ - select the Exact match radio
button then enter the exact Order
& 0 number.
s Order No Item No. Supplier Part No. Description Schedule Line No. T Need By Ship By Commitment Level Requested Quantity Shipped Quantity Re  Actions
i ?cmer' Essity Health and Hygiene - TEST Ship To Address: Falkenberg Factory, Falkenberg, SWE e CIICk the Apply bUttOﬂ tO See the
4300000646 10 BO 1 Feb 21, 2022 10.00 PCS 000PCS reSUIt
Select the delivery schedule line
for shipping.
Click on Create ship notice
button. Next steps are indicated for
ASN process creation with CSV
file submission.
es H
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Purchase Order Collaboration process
Manual Advanced Ship Notice creation with CSV upload

e @Check the SHIP FROM and
DELIVER TO information.
M DELNERTO Fill out the obligatory information
SIT DIRECT SUP va @ Update Address Essity Hygiene and Health AB On the form

gggggggggg

¥ Ship Notice Header

The Packing Slip ID is any
@ number you use to identify the

v Ship Notice.

TTTTTTT

Select the Shipping Date and the

9 Delivery Date.

Attach the Despatch CSV file by
clicking the Choose File button,
CCCCCC then locating, and selecting the
file. It is a mandatory step.

Click the Add Attachment button.
The format of the despatch file
must be .csv. Please only
upload 1 file.

& essity a1
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Purchase Order Collaboration process

Manual Advanced Ship Notice creation with CSV uploac

Subtotal

1071805 100.000 KGM 20 Oct 2021

Production Date Expiry Date

Please provide Delivery Terms
from drop down list.

Select Shipping Payment
Method. If the selected Payment
Method is ,Other’ please insert n/a
in the following field.

@Ship Quantity is automatically
populated from the Order. If the

CSV contains different quantity,

please insert the correct value
@ - this field. The value in this

field should be equal to the

shipped quantity.

There is no need to indicate

Supplier Batch ID (Material ID)

and SSCC Number. Those
information will be automatically

L O ] ] [ Serial
taken from CSV attachment.
@ Click the Next button to proceed to
GAP  Business Network Enterprise Account  TesTMoDE reVIeW your Shlp Notlce
Conste Ship Notice @Then click Submit button.
e9 M
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Purchase Order Collaboration process

Manual Advanced Ship Notice creation with CSV upload

SAP Business Network ¥ Enterprise Account TEST MODE

Home Enablement

Workbench Orders v Fulfillment Invoices v

Planning

Quality ~

Payments v Catalogs

B ol

Reports v

| Order Confirmations

@ Support the people of Ukraine. Up
Ukraine. Learn More | Update P

Service Sheets

T

s

Time and Expensg

Ship Notices

Goods Receipts

Overview Getting started

Extended Collaboration

1 Product Replenishment i 2

New orders

Sales Orders

Items to confirm

Z

Items to ship

—

|ltocations in your Marketing profile and enable the Support Ukraine toggle to match buyer postings for urgently-needed humanitarian aid for l

. L

Essity Health and Hygiene - ...V Exact match v

Create v | oo

0

Orders to invoice

Las Last 31 days Last 31 days Last 31 days
Drafts
Ship Notices
» Search Filters
Ship Notices (27)
Packing Slip 1D Customer Order # Date t Completion Status Receipt Status

Essity Health and Hygiene - TEST 4300001050

Essity Health and Hygiene - TEST 4300001051

Essity Health and Hygiene - TEST 4300001053

If supplier sends the despatch file to Essity MFT server [automatically or manual

reflected on SAP Business Network.

upload] the status will not be

All submitted Advanced Ship

notices [either thru cXML or Manual
ASN creation] are displayed under

Fulfillment section.

Select Ship Notices from the
dropdown list.

The Routing status informs if the

document has been processed

successfully. Supplier should review

the status of submitted Advanced

Shipping in order to reprocess the

document in case of failure.

Obsoleted — document has been
cancelled

Acknowledged — document has
been submitted to Essity

Failed — document has been
rejected

€9
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Purchase Order Collaboration process
Manual Advanced Ship Notice creation with CSV upload

& Back to classic view

GAP Business Network Enterprise Account  TESTMODE

S Essity is validating correctness of
Ship Notice: ASN840 m [ the Despatch file attached on the
Ship Notice. If validation passes,

. then Routing Status will be shown
S as Acknowledged.

Open the Ship Notice page and

Detail History? select the adequate Ship Notice
number.

Ship Notice: ASN840 To: Essity Health and Hygiene - TEST
Routing Status: Acknowledged 1 1
Received By Ariba Network On: 19 Aug 2021 11:24:18 PM GMT+08:00 e CIICk the HIStory tab
Submitted By: SCC Supplier

Check the confirmation message
shown in the comment that the

History .
document has been processed in
Status Comments Changed By Date and the receIVIng SyStem and 1:he
= . XML SCMSupplierQueueProcessor- 19 Aug 2 Inbound Del'Very ID
rocessing ¢ 125039048 11:24:28 . .
P . XML i SCMSupplierQueueProcessor- 19 Aug 2 If ASN rOUtIng Status IS already
rocessing XML ftem 125013075 11:24:31 NOTE Acknowledged, supplier
The document is ready to be picked up by the recipient. CommunityWeb-124996066 ia?:ggg cann Ot n Ot ed It/d el ete th e
The document has been transferred to the next integration point. CommunityWeb-124996066 if?:gag ASN. The inbound denvery iS
Acknowledged Success CXML StatusUpdateRequest i?:gsg y already generated in the
The recipient has processed the document and has acknowledged the processing. c itvWeb-124996066 19 Aug 2 baCkend SyStem and Changes
Reason: OK - 0001 inbound delivery/deliveries created (nos. 180000647 to 180000647) ommunitytveb- 11:24:35 is no |0nger allowed.

o200
©
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Purchase Order Collaboration process
Manual Advanced Ship Notice creation with CSV u

nload - failure

Ship Notice: ASN1053 a

Cancel Edit Print  Export cXML
Detail l History
I

>

Despatch advice is missing for delivery date ASN1053 Please send file in order for Essity to be able to receive the goods

Ship Notice: ASN1053

Cancel Edit Export cXML

Detail

Submitted By:

History
Status
Processing \XML
Processing c\IL item
The document h\s been transferred to the next integration point
The document is réfgdy to be picked up by the recipient
Acknowledged Success
Receipt of the documei™has not been confirmed by the trading partner. Reason: Not Acceptable - Despatch advice is missing for delivery date ASN1053 Please send file in order for Essity to be able to receive the goods
Failed Despatch advice is missing for delivery date ASN1053 Flease send file in order for Essity to be able to receive the goods

Essity is validating correctness of
the Despatch file attached on the
Ship Notice.

Open the Ship Notice page
G (Fulfillment tab) and select the
adequate Ship Notice number.

The rejection reason will be
displayed in Detail and History
section.

If validation fails, then Routing
Status will be shown as Failed and
Supplier is expected to cancel
Failed ASN and resubmit the
corrected Ship Notice.

)
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Purchase Order Collaboration process
Manual Advanced Ship Notice creation with CSV upload - failure

Ship Notice: ASN1053 .
eCth the Cancel button.

Concet | Bt Bper ot Click Yes, in order to confirm
cancelation of Advanced Ship
Detail Hist Notice.

Once the document will be

Ship Motice: ASN1053

L e s ot T canceled the Routing Status and
Received By Ariba Metwork On: 15 Feb 2022 5:52:11 PM GMT+01:00 i ) .
Submitted By: 7 T Ship Notice Status will be

changed.

Perform necessary correction on
Cancel Ship Horiee? the Despatch CSV file and attach
to the Ship Notice.

Resubmit the Ship Notice.

Order # Date | Completion Status Receipt Status Routing Status

& essity -
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Purchase Order Collaboration process
Email notification

Recent Ariba Network document failures | Inmediate notification

Mon 12/6/2021 9:51 PM

To:

Here is a list of errors, relating to recent transactions, that occurred up to this time: & Dec 2021 5:51 AM PST

Buyer: Essity Health and Hygiene - TEST

no-reply@ansmtp.ariba.com ® 3 &

Document Type Reference Purchase
Error Code | Document Number Timestamp Status | Reason

Payload ID Order

ShipMoticeDocument
gﬁ_g—uﬂg %%333- 4300001277 ‘;gﬁczw SABAM | ¢ oled | the trading partner

2007689742766566849@10.162.96.192

Receipt of the document has not been confirmed by

If you have any questions regarding this error notification, please contact Ariba Support
Please do not reply to this email. Replies to this email will not be read.

© 2018 Ariba, Inc. All rights reserved.
Unsubscribe

Reply Reply all Forward

Suppliers can receive emalil
notification when an Advanced Ship
Notice failed. This setting is
controlled by suppliers in SAP
Business Network. Buyers cannot
configure it on behalf of their
suppliers.
Procedure:
1. Click the Account Settings icon in
the upper right corner
2. Click Settings > Network
Notification
3. Go to the Error Email Notification
section, enable Send immediate
notification upon failure
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Purchase Order Collaboration process

Manual Advanced Ship Notice creation with CSV upload — multiple materials

SAP  Business Network ¥ Enterprise Account TEST MODE

Home Enablement Workbench Planning ~ Orders ~

Fulfillment ~ . y v Invoices ~ Payments ~ Catalogs

Orders and Releases

Reports ~

Create

Orders Order Inquiries
Orders ltems to confirm Items to ship Return items New orders Changed orders Orders to invoice Orders with service line
Last 31 days Last Last 31 days Last 31 days Last 31 days Last 31 days
“ Edit filter
‘Custom date range x
TStomers

Supplier can select materials from
different Orders (only from the
same location and delivery date)
and consolidate into one Advance
Ship Notice.

Click the Orders tab, then click
Orders and Releases.

eCIick on the Items to Ship tile.

S T T e In order to display all shipment
: - : L planned to be delivered on certain
g Lo delivery date please expand the
- . : . RN - R Edit filter section.
: i e o “ mom 7w omow In the Need by date field, select
N the Custom Date Range and
o indicate exact delivery date. Then
please click Apply button.
Click the Apply button to see the
2] o result.
€9 M
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Purchase Order Collaboration process
Manual Advanced Ship Notice creation with CSV upload — multiple materials

Items to ship (12)

> Edit filter | Last 31 days| |Exclude fully shipped, +1| | Exclude fully received
7
& W
v ] Order No. Item No. Supplier Part No. Description Schedule Line No. T Need By Ship By Commitmer  Actions
v I:\ Customer: Essity Health and Hygiene - TEST Ship To Address: Falkenberg Factory, Falkenberg, 005, SWE
|:\ 4300000903 10 1 AD 1 Apr 15, 2022
|:\ 4300000926 10 1 AD 1 Apr 18, 2022
v I:\ Customer: Essity Health and Hygiene - TEST Ship To Address: Falkenberg Factory, Falkenberg, SWE
4300000801 10 ADF 1 Mar 25, 2022
4300000802 20 ADF 1 Mar 25, 2022
5500000107 10 ADF 1 Mar 23, 2022 Firm
[ 5500000107 10 ADF 2 Mar 30, 2022 Firm

Select the delivery schedule
lines for shipping from the different
Purchase Order.

Click on Create ship notice
button.

Then you will be redirected to the
ship notice creation page.

P
)
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Purchase Order Collaboration process
Manual Advanced Ship Notice creation with CSV upload — multiple materials

Check the SHIP FROM and
Create Ship Notice N DELIVER TO information.

o Fill out the requested information
R SO U Upct s on the form:
roenirs The Packing Slip ID is any
''''''''' number you use to identify the
v Ship Notice Header Shlp Notice.
pmgsupo-l I q e v Select the Shipping Date and

Delivery Date

Attach the Despatch CSV file by

D @cllcklng the Choose File button,
oo | s v oo [ ] then locating, and selecting the
o file. The file must contain all
relevant handling unit information
TTACHRNTS for all the materials in the ship
L . " notice line items.

@ Itis a mandatory step. Click the

The total size of all attachments cannot exceed 100MB Ad d Attac h m e n t butto n .
9 o
e @SSIty 40
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Purchase Order Collaboration process
Manual Advanced Ship Notice creation with CSV upload — multiple materials

ooy s ot B @ i Q Provide Delivery Terms from the
4 7 g Conrac o drop down list

Transport Terms Description:

order tems @Select Shipping Payment Method

Order No. Line No. Part No. Customer Part No. ay Unit Need By Ship By Unit Price Subtotal Customer Location

2,307.920.000 MTK 2 Now 2021 0.00 EUR 0.00 EUR sEF2 Remove

Ship Quantity is automatically
—E—— populated from the Order. If the
ey T @ CSV contains different quantity,

s = please insert the correct value
N | | = in this field. The value in this

Supplier Batch ID SSCC Number

°field should be equal to the
5500000052 20 483,840.400 MTK 2Nov 2021 0.00 EUR 0.00 EUR SEF2 Remove Shlpped quantity_

Description

uantity: 80,640 MTK

0 There is no need to indicate
oy Srpber a0 e P o ooty oue Supplier Batch and SSCC Number.
L | This information will be
automatically populated from CSV
b [ raa st | [ vmage et moms < attachment.

[ e ] Click the Next button to proceed to
GAP Business Network Enterprise Account  TESTMODE € Back to classic view . reVIeW yOUI' Shlp NOtlce

Create Ship Notice Submit @Then click the Submit button
es M
ees eSSItY 41
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Purchase Order collaboration process
Goods Recelpt (1/2)

& Back to classic view

SAP Business Network

Enterprise Account  TEST MODE

Purchase Order: 4300000701

|«
6]

[ Create Invoice ] { Create Quality Notification }

{ Create Order Confirmation } { Create Ship Notice

Order Detail Order History

From: To: Purchase Order

Essity Hygiene and Health AB Test SCC Supplier - TEST (Received)
Backstensgatan-5 4300000701

405 03 Goteborg Amount: 13,000.00 EUR
Sweden Version: 1

Phone: +46 () 46 317460000

Fax: + () 46 317461005
Email

Payment Terms ' Routing Status: Acknowledged
O..O0.0% 45 External Document Type: Standard PO (NB)
within 45 days Due net Related Documents: CM701

W01
e 5000000845
More|

Receipt: 5000000845

Contact Information
Supnlier Address

F

Essity will send a Goods Receipt
notification to supplier for
information only that the shipped
goods are received.

This will update the status of the
Purchase Order accordingly in
SAP Business Network.

Alternatively, the list of all Goods
Receipts can be under
the Fulfillment tab.

Click the Receipt number to open
it and display the details

@
)
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Purchase Order collaboration process

Goods Receipt (2/2)

(4
(O}

GAP Business Network
Receipt: 5000000845
Print

Export cXML

Detail History

Enterprise Account TEST MODE

« Back to classic view

From:

Essity Health and Hygiene - TEST
Backstensgatan-5

405 03 Goteborg
Sweden
ltem Order Line Number

Part # Customer Part #

Purchase Order: 4300000701 (Closed For Receiving)

1 10
Description:  NW-SB.40g/m

Comments

1637300

Batch #

To:

Test SCC Supplier - TEST
Ha

13

Sweden

Phone

Fax:

Email:

Customer Batch #

Packing Slip ID

ASN7012

Packing Slip Date

27 Jul 2021

Receipt:

Receipt No.:

Receipt Date

Qty (Unit) Delivery Address

1,300.000 MTR  Not Specified

5000000845
27 Jul 2021

Type

Received 10.00 EUR

Unit Rate

Routing Status: Sent

Related Documents: 4300000701

Amount Status

13,000.00 EUR Completed

eThe Receipt details are displayed.

D
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